Punjab Land Records Society
O/o. Director Land Records, Punjab,
Kapurthala Road, Jalandhar.

Terms & Conditions for the assignment of audit work for the financial year
2017-18 to 2019-20.

a) Volume of work:-

A) Head Office, PLRS, Jalandhar.

B) PLRS Cell, Chandigarh.

C) 05, Commissioners Offices in the State.

D) 22, District Implementations Committees, PLRS (including Tehsils/Sub-
tehsils).

E) Compilation and consolidation of Balance Sheets of all these offices.

b) The Punjab Land Records Society has fixed the audit fee as under:

S.No | Collection of Annual Gross|Audit Fee | Remarks
Revenue (In Rupees)

1. Rs.1to Rs.5 Crore 20,000.00 At the level of district including
Commissioner office if any

2. Above Rs.5 Crore to 10 Crore | 25,000.00 | -----neum-- Do-------

3. Above Rs.10 Crore to above 35,000.00 [ -------mme- Do-------

4, N.A. 35,000.00 Audit Fee Head Office, Jalandhar,
PLRS Cell & GIS Cell Chandigarh along
with compilation and consolidation
of all the financial statements

5. N.A. 25,000.00 Audit U/s.10B

c) The audit work of the head office, PLRS Cell, Chandigarh and district head

quarters shall be completed at the respective office of the Society in the
State and the compilation of the accounts would be made at the premises

of the CA/ firms.

d)The work allotted for one district shall be completed within 30 dayS & more

than one district will be completed within 60 days. The time limit fixed for
the purpose shall be adhered to. However, if central auditor has any query
w.r.t. Balance Sheets to be compiled, reasonable time not exceeding 10

days could be given. If district auditors not complete the work within the
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stipulated time, the allotment will be cancelled without any costs and
refundable security will be forfeited. Moreover the said audit will be
allotted to any other empanelled Chartered Accountant/firm.
e) A sum of Rs.5000/- (per district & Head Office) as interest free refundable
security which will be received from firm, will be refunded along with audit
fee after completion qf work.

f) No travelling allowance shall be given for auditing, compilation and
consolidation of the accounts of the Society.
g) Payment of audit fee shall be made within 30 days on satisfactory

submission of annual audit reports in triplicate.

h) Mere submission of application does not tantamount to allotment of audit.
Member Secretary reserves the right to allot the audit without assigning
any reason for non allotment.

i) Scope of Work to be done by Chartered Accountant:-

j) Receipts of the Society shall be checked keeping in view the Government
instructions issued as under:

A) Facilitation Fee - vide letter No. endst. 8/127/2010-H92/11030-34
dated. 05.09.2012 (Copy enclosed).

B) Equitable Mortgage Fee- Vide letter No. Endst. 8/127/2010-CH-
2/11025-28 dated. 05.09.2012 (Copy enclosed).

C) Demarcation Fee- Vide letter No.Memo No.:10/5/2012-3.H.-2/25194

Dated.01/12/2017 (Copy enclosed).
ii) To assess the amount of aforementioned fee of PLRS leviable as per

serial No.i above.

iii) To check whether the amount assessed at serial No.ii above have been
received in the books of Registration Clerk/Sewa Kendras.

iv) To check the cash book and other relevant registers/statements of PLRS,
maintained by the Registry Clerk/Sewa Kendras to ensure that each and
every transaction has been entered as per serial No.iii.

v) To reconcile the leviable amount (as per serial No.ii ) with the State Bank of

India.
vi) To point out deficiency/deviation, if any, with regards to points mentioned
at serial No. I to v.
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vii) The accounts of the PLRS are properly kept.
viii) Balance of funds shown therein agrees with the bank balance.

ix) All payments are supported by proper vouchers and covered by proper

sanction.

x) All receipts and payments are properly classified.

Xi) Accounts of the Society shall be audited from the grass root level i.e.
Tehsil/ Sub-tehsils.

Xii) Expenditure shall be audited keeping the financial rules of Punjab Land
Records Society available at www.plrs.org.in.

xiii) Compliance of Income Tax Act, 1961 and EPF Act.

D) Responsibility of Auditor:
1. To ascertain whether the functioning of the society at each level i.e.
2nd, 3r, & 4th level (Head Office, District Level & Tehsil/ Sub-Tehsil

Level is in accordance with the procedures of the Society so as to

achieve the objects of the Society.

2. To ascertain that the administrative & Financial Rules are followed.

3. To check & verify that administrative expenses does not exceed the

budget.

4. To ascertain whether a register is maintained for fixed assets & is kept

upto date.

5. To check that expenditure is classified into Capital expenditure &

Revenue expenditure respectively.

6. To checked that expenditure account and receipt account are tallied

monthly.

7. To check & verify that the total receipts of the day at level 4th i.e.

Tehsil/Sub-Tehsil are deposited in the respective receipt account of the

authorized bank on the very next day.

8. To verify that the purchase procedure specified in the appendix B

(Purchase policy) Of Financial Rules is followed.
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9. To authenticate and certify that amount realized at each level has been

credited in the bank.
10.To certify that the proper books of accounts have been maintained in

Accounting Software Tally at head office, District Level, Tehsil/Sub-

Tehsil.
11. Grant-in-Aid account shall be prepared separately in Balance Sheet.

UNDERTAKEN

|/We hereby under take:
That I/We will abide by the terms and conditions mentioned above and do the

audits work strictly as per these terms and conditions.

Signature of the Auditor
with official seal

Dated.
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FORMAT OF TECHNICAL BID

Referred in Expression of Interest (EOI) for the appointment of Auditors for the
Financial Year 2017-18, 2018-198& 2019-20

1. Name of the Firm:

2. Address of the Firm:

w

. Contact Person:
4. Phone No. & Mobile No.:

5. Email I.D.:

6. Valid PAN Number.
7. CAG’s Empanelment No. for the year 2017-18.

8. GST Number.
(If not provided GST will not be paid)

9. valid registration with Institution of Chartered Accountants of
India.

10. Proof regarding Auditing the Accounts of the Government
Societies/firms/institutions with Receipt/ Expenditure of over a
Crore of Rupees Per Annum, as well as proof for having
experience of more than 18 years.

Authorized Signatory
Dated. Seal of the Firm/Company
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| GO\
DEPARTMENT
(CO

To

All Deputy Com
in the state of P

Memo No. 8/12
Chandigarh dat

Sub :-

|

Entry of equit
Revenue reco

Referehce:- Memo no. 25/
‘  26-7-2011.
Kindly refer to

vfide which, you were:directe

/ERNMENT OF PUNJAB

OF REVENUE & REHABILITATION
NSOLIDATION BRANCH)

missioners
unjab.

712010-CH-2/ 11 ©1 7
2d the 5/9/2012 %

ble mortgage (by deposit of title deed) in the

id-charging of Suvidha fees there on.

16/2011-LR-2/9578-9679, Chandigarh dated the

the memo under reference, issued by this office,

i to make entries regarding the factum of equitable

mortgagé (by deposit of title deed) in the revenue record subject to the final

decision of SLP filed against

CWP no. 15053 of 2008 titled Kanishka Oswal Vs

State ciif Punjab. The: State g‘dvernm'ent has further decided to charge Suvidha

fees fr?om the mortgagee fo

- making such entries in the revenue record. The

following guidelines ‘are hgreby prescribed for making such entries in the

revenue record.
1. The mqrtgagee
§ubmit; a writt,én request o
éignatéw in th,é office of T

followihg details/particulars:-

(any bank/corporation/financial institution etc) will
n its letter head, duly signed by the authorized

ehsildar/Suvidha counters, mentioning therein the

a.  Name of mortgagor.
b, Father'siname of mortgagor.
' | Ci Complete address of the: modgagér.
d Compiete detail of property (khéwatlkhatonilkhasra nos.)
against which the entry is required to be made, along with
» the right of mortgagbrfin the said property. |
: e .Na'mé Df mortgagee- along with the principal amount
g credited
| £ The ampunt of fees to be paid as per the chart mentioned in
this lettetr.
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2. SQch applications will b
acl%n@wle%dging the deposit of
' tehéilﬁ/suﬁ tehsils, whére faoilj
apphcatlons will be recelved by
the off ice kanungo In such cast
fees \gwll b;ie issued by office kan

3. | Ali applications receiveq

)

kaniuﬁgo. ‘who will further send

requisite fee_s will be issued.

e received at Suvidha counters, where receipt

In case of such

ity of Suvidha counters is not available, such
Tehsildars/Naib Tehsildars who will forward it to
2S, 'recéipt acknowledging the deposit of requisite

ungo.

at Suvidha counters will be sent to the office

them to the fard - kendras in case of villages

whigh;_ ha\;{e been made. live, a+d to Patwari halga, where the Jamabandis are

prepa{red manually. The entries

|

in the remarks column ofithe Jamabandi in both

the cases shall be‘made by folgwing due procedure by the Patwari halga.

4 After making the due ents
the office kanungo along with th
5. The office kanungo wil

follciyving format :-

v halka Patwari will send back the application to

e copy of the jamabandi.

be responsible forimaintainjng a register in the

Sr. bateé

Amouﬁt» of

of | Name of | Amount Date of | Date of | Rozmamcha |

“No. ?eceiét of | mortgagee of loan fees dispateh to | receipt from | Rapat No.

application (Bank/Corporatio charged Ha}lqa Halga

: n/Finangial - Kanunga Kanungo

Institute/Others) with report.of
- Patwari

6 ‘Suvidha fees wiil be depqsited in the account of PLRS.
7. ? ;Suv:dha fees shall be charged as follows:- -
Principal money ( Loan Amount)|- Suvidha fees to be charged
1 lac to 25;lacs : | Rs 1,000/
25 lacs to 50 lacs Rs 2,000/
50 lacs to 1 crore Rs 3,000/-

Mo’réz than 1 crore

Rs 5,000/- (+5,000/- Additional
fees on additional 1 crore or its
part)

L Above fees have b
mee’éing held on 28/8/2012.
8.

redemptxon of the mortgaged pro

een fixed as per approval given by CMM in its

The same procedure wjll be followed in case of applications for

perty. However no Suvidha fees will be charged

for deletlng the factum of equitahle mortgage (by deposnt of title deed) from the

revenue record
9.
' kaﬂungo is as follows:-

i

- The . :sample ‘of the receip

b slip to be issued by Suvidha counters/office
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Spocial Socrolary Revenuo |,
Endst No 8127200-CH-2 1 1©]19- 1% Chantigan dated /2012
A copry @ foraaedgd 1 Mo following for mdoomation -

Precoks S 10 CM Puniat
Prncpie Secretary o Finance
Secretary B Gowernor Pungad
Deputy Sedretary Coordnabon
Gon Adrmigeatratior (Cabevet afaurs Be )
Secrotacy © RAE Purgad

Pvt Secretary o FCR
P Secrefyy 1o Specal Secy Revenue

(S5 " -
Special Secretary Revenue. §,
£ ndst No mzrmso-cu-z\h’f S-7 9  Chandgan dated S%2012
Am‘WhﬂmeMd
Pungab for informaton
2 A copy & foraarded © Diector land records Pungad.
Kapurihala road Jaiandhar for mdommation and necessary
AChON i
3 Acopy s forwarded 1o all S D Me/Tehsidars/Nad
Tetwmidars for rmicrmaton and necessary action
4 A oopy & orwarded to he Converer State Level Banker
Cormmttee{Pursat) Purjab Netonal Bank Bank Squase.
secikr 17 Chandgah with a request o crcuisle these
i o banks n Purgab and advee these banks 1©

L - R & £ B o

folgw he gudeines mentoned n e efer and
 this office in wrting regarding the complance of
o .
Special Secretary Revenue |-
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femm:- Demarcation using Electronic Total Station and Collection of
User Charges.
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